
Vendor Enlistment Process
Go to the official Oil and Natural
Gas Corporation (ONGC) website
(vendor.ongc.co.in).

Locate the menu on the right-
hand side of the homepage.

Click on “Login / Register as
Vendor” 

You will be redirected to the
login and registration section.

Existing vendors can log in.

New vendors can create an
account



New Vendor Registration
Click the "Register" button on the login page.

Enter Email Address and PAN Number.

Check inbox for the OTP (One-Time Password).

Enter the OTP in the designated field.

Create a secure Password of your choice.

Complete the CAPTCHA to verify you're human.

Click "Register" to finish the registration process.



1ˢᵗ Section: “Agency" Details
1)  Company Details

Company name
Authorized person
Bidder type

2)  Business Details

Year of establishment
Nature of business
Company category
Relevant IDs

3) Registered Address

Address, city, and pin-code
Upload PAN, CIN, and GST
certificates

4)  Contact Person Details

Name, designation
Email and mobile number4 sections of Vendor Onboarding



2ⁿᵈ Section - "Undertaking"

Ensure all documents

are clear and

correctly filled before

submission.

Vendor to :
Review and agree to

mandatory declarations.

Download, fill, and sign the

declaration forms as

required.

Upload the signed forms in

PDF format using the

respective upload fields



1)  Trade Details
Select CPD Group, Enlistment
Category, and Sub Category.
Upload a document relevant to
the selected sub-category.

2)  Catalog Item (as applicable)

Search and select a suitable
Catalog Item.

3)  MSME Registration

Select "Yes" or "No" for MSME
registration.
If "Yes", provide Udyam
Registration Number and MSME
category.

3ʳᵈ Section - “Trade"



6) Prior experience with ONGC or
any other client:

Select the Client Name from the
dropdown.
Enter the date of the
work/project.
Upload a supporting document
in PDF format (e.g., Work
Order, Completion Certificate).

4)  Enlisting As

Choose your category (e.g.,
Manufacturer).
Upload a single PDF with all
required certificates.

5)  Upload Certifications

OEM Authorization Letter
API Certificate
BIS Certificate
ISO Series Certificates
PESO Certificate

3ʳᵈ Section - “Trade"



Provide Financial Details (Optional)
This step is optional but recommended for evaluation of financial capability.

1)  Basic Financial Information

Upload financial documents or

statements.

3)  Financial Statement Requirements

State whether statements are consolidated.

If not consolidated, upload a CA certificate.

If audited by a practicing CA, enter:

2)  For Consortium Bidders

Provide:

4) Financial Parameters (Last 2 Years)

Each partner must specify:
Consortium Leader’s Name

Number of Partners

Share of Partnership (%)

CA’s Name

Membership Number

Firm Registration Number

Revenue from operations

Turnover

Net worth

Working capital

All values in your reporting currency (e.g., GBP)

Entity Type (Indian/Foreign)

Whether Statutory Audit is applicable



Upload Financial Documents & Final Submission
Upload the following financial documents for the last two years:

Upload the Memorandum of Understanding (MoU):

Once all documents are uploaded:

Upload a Positive Net Worth Certificate from a Chartered Accountant (CA).

For Consortium Bidders:

Balance Sheet

Profit & Loss Account

Cash Flow Statement

Clearly defines each partner's scope of work and share in the

Click "Save as Draft" to review later, or

Click "Submit" to complete the financial section.

Notes & Schedules

Auditor’s Report

Include UDINs for all documents





Evaluation & document verification

Upon submission of documents by vendor, workflows for evaluation gets triggered

parallelly for commercial, technical and financial

Workflow: Evaluator                      Checker                    Approver

Clarification will be sought incase of deficiency observed during evaluation.

Incase of rejection vendor will not be able to apply for enlistment for that item for

next 6 months.

The validity will be provided for each document. Mail will be triggered 60 days prior

to expiry of validity for vendor to provide documents.









Deficit Information Overview



Once everything is completed, the vendor will be issued a certificate.


